


























HOLY   INFANCY   SCHOOL








MISSION STATEMENT








We, the community of Holy Infancy School, endeavor to educate





the whole child spiritually, academically, and emotionally.  This education is based 





on the gospel values of love, justice and peace.  We welcome children of all ethnic





and religious backgrounds.
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PHILOSOPHY











		At Holy Infancy School we teach so that Jesus Christ may be known by the 


students.  By providing a Catholic environment where the student can find a place of stability and love in an often chaotic and uncaring world, the teachers strive to instill Christian virtues and create a positive attitude among students.  Family involvement in programs, development of talents and creativity of students, and a strong commitment	 to academic standards are priorities for the school community.





Integrating the Arts and Technology into the prescribed diocesan curriculum, the administration and staff  utilize numerous community resources as well as supplemental programs to enhance students' learning.  Not only are basic skills emphasized through traditional classroom instruction, but every effort is made to meet the varying needs of students by offering cooperative learning experiences, peer tutoring, partnering of upper and lower grades and by using the services of college and adult volunteers.





		Since the school is a microcosm of the world around us, teachers encourage


students to participate in the larger world of community service and events.  Students	 are active in community teams and recreation centers, educational programs and      service projects.





The community of Holy Infancy School envisions a world where women and	 men live peace-filled and productive lives.  We work so that students will grow in	 respect for themselves and others, will learn to handle differences in a non-violent       way, and will become productive citizens in the world community.
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INTRODUCTION





	This handbook has been prepared to give  parents and students information concerning the operation of HOLY INFANCY SCHOOL.  We believe the child's education is the joint responsibility of home and school.  We not only cordially invite, but also strongly urge parents to visit the school and attend meetings of parents and teachers.  The entire faculty is willing and happy to confer with parents and guardians concerning the welfare of their children.


	


	This handbook will keep parents and guardians informed of school policies and procedures.  In addition, it will be an aid in having students realize that adult members of the family are informed and interested in their school.  The material contained in this handbook, information from children, newsletters and memos sent home regularly are all means of keeping  parents informed.





ATTENDANCE





	Children are expected to be in school every day that school is in session unless excused for a legitimate reason.  A student who has any sign of illness should not be sent to school.  Rainy or snowy weather is not a sufficient reason for absence unless there is  real danger involved.





	When a child has been absent, he/she is required to bring a written excuse signed by his/her parent or guardian stating a reason for the absence.  In the event that a child's illness exceeds three (3) days, a doctor’s note is required. IT IS THE RESPONSIBILITY OF THE PARENT OR GUARDIAN TO CONTACT THE TEACHER AND REQUEST THE ASSIGNMENTS THAT WERE MISSED WHILE ABSENT.  If a child is absent due to a CONTAGIOUS DISEASE, a doctor's certificate MUST be presented upon his/her return.





	Parents/guardians of children of all grades (Pre-K - 8) should call the school (868-2621) by 8:00 a.m. if the student will be absent. A note is required when the child returns.





BELLS


8:20 a.m.	12:00 noon	       12:35 p.m. 5th-8th 	         3:00 p.m.


                                                                 12:45 p.m. 1st-4th 


(BELL  for p.m. Pre-K  Session is 12:25 p.m.)


Children assemble in the schoolyard each day.  On rainy, snowy, or extremely cold days, the children enter the building upon their arrival, so we urge that arrival be no earlier than 8:15 a.m. and 12:25 p.m., since we are not able to supervise them in the building before that time.


Children who arrive late will report to the office for a late slip, which must be presented to the classroom teacher.  Tardiness (every three offences) will result in detention.  Repeated tardiness requires that the parent/guardian of the child meet with the Principal to discuss the lack of cooperation with school policy.  If a circumstance warrants that a child will be late, the parent should call, then bring or send the child to school. Lateness is classified as excused if the parent notifies the school regarding legitimate reason such as a doctor’s appointment. 


	Students are not permitted to leave the premises once they arrive unless they present a written excuse approved by the principal before school in the morning.  If it is necessary to leave the building the child must be accompanied by a parent, guardian or designated adult who must sign out the student.
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	At dismissal, all children should proceed directly home unless other arrangements


have been made by the parents or teachers.





	It is the duty and obligation of the parent/guardian to pick up the children immediately after final dismissal each day (3:00 P.M.). On days when final dismissal is at 12:00 P.M., it is important that children be picked up promptly.





	Parent/Guardian must sign child out in the Sign-Out/Sign-In Book in the school office.  Students should also be signed in if returning from an appointment.





	If parent is late to pick up student, the child will automatically go to AFTER-CARE and be charged the hourly fee.  *NO SUPERVISION IS AVAILABLE AFTER FINAL DISMISSAL EXCEPT FOR THE AFTER-CARE PROGRAM.*





BOOKS





	Pupils of every grade must carry books to and from school in a suitable book bag.  Since many of the books used by the children are on loan from the State, books that are damaged, lost, or are in poor condition will require payment in full.  ALL TEXTBOOKS MUST BE COVERED.











BUS TRANSPORTATION





	Bus transportation is provided by the school district in which children reside if students meet distance requirements.  Safety, behavior, and cooperation with the bus driver must be practiced for children at all times.  Students who show disrespect and disorderly conduct will be suspended from riding the bus.  A copy of transportation regulations is given to each student who rides the bus. 








CHANGE OF ADDRESS OR TELEPHONE





	Parents are requested to notify the school office IMMEDIATELY  when there is a change in address or telephone number, so that school records may be current and correct at all times.  An alternate telephone number is required in case of emergency or when parents cannot be reached at home.





CLASS TRIPS





	Whenever children are taken on a class trip, parents/guardians must give permission in writing  before the child may participate.  Because such trips are an educational experience, all children should take advantage of the opportunity to broaden their horizon.





	Children may be excluded from a trip at the discretion of the teacher and/or principal.
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CLASSROOM RULES





The following behaviors promote an effective learning environment:


Completing Assignments (i.e., class assignments and homework)


			  	Working without disturbing others (No talking, passing notes, etc.)


				Returning signed materials, absentee notes on time


				Neatly covered Textbooks


				Being prepared for class (pencil, paper, etc.)


				Being attentive


				Neatness





Consequences for infractions will be determined in each classroom at the beginning of the school year. 





COMMUNICATION ENVELOPES


(Family Envelopes)





	Newsletters, parent information, forms and all correspondence are sent home in the Family Envelope on Wednesday every other week unless there is a reason to send it ahead of time. This is one way of communicating regularly with the parents/guardians.  The Communication Envelope must be signed and dated by the parent/guardian and returned the following day.  Twenty-five cents (.25) is required to replace lost envelopes.








COOPERATION





	To insure the smooth running of the school, the cooperation of the parents/guardians and students alike is essential.  Various activities are sponsored during the year, as well as school programs for which volunteers are needed.  We both encourage and depend on the support of all in these areas.





	Cooperation is also expected in less time-consuming tasks.  It is urgent that paper notices are returned promptly.  (This may seem like a minor matter to an individual, but it can become a major problem when multiplied by an entire class.)





	Cooperation also extends to complying with the general rules and regulations of the school.





COURTESY AND RESPECT





	Courtesy and respect towards teachers, classmates, and all adults is expected of every student in our school, as these qualities are within the grasp of each individual and are the outgrowth of the home.  





	The practice of good manners towards everyone must be cultivated.  Friendliness, greetings, "Thank You" - "Please", consideration of the rights and feelings of others, and a reverence for all things cannot be omitted from our lives if we wish to grow as a Christian family.
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CURRICULUM


The curriculum follows the norms set by the Diocesan of Allentown and the State of Pennsylvania.  It is regularly evaluated and updated.





DETENTION


 Detention is scheduled at the discretion of individual teachers according to the current discipline code, which is signed by the parent at time of registration and by the student at the beginning of the school year.  Each teacher is free to detain a child after school on any day if deemed advisable. Parents/guardians will be notified in advance.  It is the responsibility of parent or guardian of the student to provide transportation.





DISCIPLINE





	Discipline is necessary for the good order of the school and the well-being of the students. We encourage students to be committed to the observance of just rules and regulations which will assist individuals in fulfilling their responsibilities and obligations to self  and others.





	Usual Disciplinary Measures are:


	1.	Additional assignment


	2.	Restricted recess period


	3.	Detention after school


	4.	Conferences with parents/guardians, teachers and Principal





	Procedure for conferences with teacher or Principal:


1.	Contact the individual teacher or Principal to arrange conferences about 


		personal school problems or the student's progress.


	2.	Parents/guardians should not expect teachers to confer with them during 


		school hours.


	3.	Arrange for conferences of a personal nature or about lengthy problems at


		times other than meetings of the Holy Infancy School Association or Open 			            House.


	4.	The telephone number to be called in order to arrange a conference is:


			                    School:  610-868-2621                 





*It is important that parents/guardians be without judgment on what appears to be a grievance until ALL facts are gathered.


	Reasons for suspension or expulsion are:


	1.	Gross insubordination  (to any school authority)


	2.	Truancy


	3.	Fighting


	4.	Theft


	5.	Vandalism


	6.	Alcohol


	7.	Drugs


	8.	Immorality


      Smoking


      Harassment (Verbal or Physical)


      Any behavior outside the school which reflects badly on  or damages the reputation of the school.
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Suspension (either In-School or Out-of-School) will be the consequence for major discipline infractions.  The following procedure will be in effect:


	


The administration will determine whether infraction warrants In-School or 


           Out-of-School suspension.





Parent/guardian will be notified of suspension.





3.  Within twenty-four hours of notification of incident a conference will be arranged 


          between parent, school administration and student.





Readmission to the school community will depend on the consultation and compliance


           with the conditions set forth for readmission. These conditions will be determined


           by the Principal.





            5.   Parents/guardians shall have the right to appeal any decision regarding


		   a second suspension or expulsion to a committee consisting of the Pastor


		   and the Principal.





            6.   Upon a second suspension, school administration shall have grounds for


		  expulsion of the student from the school.





Suspension or expulsion shall remain in effect pending a final determination of any


            appeal taken to the committee named above in Rule #5.  The final decision for


            expulsion, after all necessary procedures have taken place, rests with the


            Principal, who will notify the Diocesan Superintendent  immediately and have


            available a record of evidence, should it be required by the Diocesan


            Superintendent.


(More details, please refer to Discipline Code)











DISCIPLINE CODE








The Discipline Code or Code of Conduct consists of three (3) parts:	





           Classroom Rules—please refer to page 5


	


Dress Code—please refer to School  Uniform, pages 13, 14


 


School Rules—please refer to pages 16, 17)	
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EMERGENCY CLOSING





	Holy Infancy follows the same procedure for Emergency Closing as the Bethlehem Area School District.  Announcements will be made on WFMZ television Channel 69, and WAEB radio which  list school closings or delays.  *Do Not Call the Rectory or Convent*





FAMILY TRIPS





	Please request the Application for Permission for Student Excusal Form at least two weeks before the trip. The school can understand on rare occasions and for an important reason that a child may be absent due to a family trip, but at the same time the school cannot be responsible for any work that is missed. All work must be made up by the individual involved.  Please notify the school in advance if you anticipate a trip and request a form to be completed two week prior to the trip.





EDUCATIONAL OPPORTUNITIES





	Learning activities and many opportunities for a well-rounded education are made available to our students.  The following programs are in operation:





	1.	Remedial Services (Chapter I, Act 89):  Children may receive the services


		of a remedial reading and remedial math teacher upon teacher referral and


		if eligibility requirements are met.  Parental Permission and Compact Forms are


                       required.





	2.	Guidance Services:  Students receive the services of a school psychologist


		or guidance counselor upon request or upon faculty recommendation.





	3.	Speech Therapist:  The service of a speech therapist is available at the 				school.





4.	I.S.T. Services : Instructional Support Team: Whenever students experience behavioral or academic problems, teachers or parents may request a meeting to discuss interventions, adaptations or modifications.





EQUIPMENT AND FACILITIES





	Each student is to take responsibility for the care of all school property such as audio-visual material and equipment, books, desks, floors, walls, doors, lavatories, other students’ property, and any materials in the classrooms.  Students who damage property accidentally or on purpose are to pay for the damage.  Malicious damage is considered a grave matter and is met with disciplinary action as well as payment.
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EXTRA-CURRICULAR ACTIVITIES





	Interscholastic sports foster qualities of fair play, cooperation and the understanding of the meaning of teamwork. To develop these qualities among the children, Holy Infancy encourages participation in the extra-curricular activities sponsored by the school and/or Diocesan CYO.  Parents/guardians are encouraged to support team activities by providing transportation to and from practice and games.*If there is a noticeable drop in academic grades, or an unsatisfactory mark in work habits, study skills, or social behavior, extra-curricular activities will be curtailed.





FIRE DRILLS





	Pennsylvania School Law requires that all schools hold a fire drill at least once a month.  A fire drill familiarizes the student with emergency procedures.  Silence is required during a fire drill.  Running is absolutely forbidden.





FUND-RAISERS





	The two (2) main fund-raisers are the CANDY DRIVES  held in September and before Easter.  These fund-raisers are ways to earn extra moneys for improvements and to help pay bills that tuition does not cover.





GUM CHEWING





Gum chewing is not permitted any time  in school or on school property.





GRADING


	


	Class participation, home study, test averages, as well as credit for various projects are combined in order to obtain a report card average.  Absence can and does affect averages.  No grades will be given if a child is absent for more than half of a given report period.  Children will be given the opportunity to make up work, but if achievement is below class level, retention in the grade may be necessary.


HEALTH





State Law requires that all children be fully immunized.  Every child's health record will be inspected and if not complete, parents/guardians will be sent a notice to visit their family physician or the clinic for required immunizations.  The School Health Program consists of:





1.	Annual Physical  (Grades K, 1, 6); Eye Test (Grades K-8); Hearing Test


			(Grades K, 3, 7)


		2.	Annual Tine  (TB) Test (Grades K, 1)


		3.	Dental Examination  (Grades K, 3, 7)


		4.	First Aid for sick and injured students


		5.	Annual weighing and measuring


           6.         Scoliosis Testing  (Grades 5, 6, 7, 8)
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HOMEWORK





	Assignments are given in order to insure independent mastery of subject matter taught in class and to provide enrichment.  The minimum amount of time suggested by the Office of Education for homework is:


	1st and 2nd grades.........................................................30 minutes


	3rd and 4th grades.........................................................45 minutes


	5th and 6th grades.........................................................60 minutes


	7th and 8th grades.........................................90 minutes to 2 hours





Parents/guardians are expected to supervise and check study, as well as written assignments.  This is of great importance in lower and middle grades especially, where study habits are being formed.  The supervision should decrease and more independence encouraged at the junior high level  (7th and 8th grades),  provided the results are satisfactory.





	In the event that a child cannot complete an assignment, the supervising adult should send a note to school stating the reason.  Television should be viewed in moderation during the week and it is advisable that children go to bed early on school nights in order to be alert and receptive in class the next day.





                                          HOLY INFANCY SCHOOL ASSOCIATION


	Purpose:


	1.	To advance Catholic Education and the welfare of the children


		at  Holy Infancy School.


	2.	To promote the mutual educational responsibilities of parents/guardians


		and  teachers.


3.	To strengthen parental involvement in the educational, spiritual, social, and  temporal affairs of  Holy Infancy School by providing an outlet for creative and constructive parental energies.


4.	To assist in the support of Holy Infancy School.





	Membership:


		The membership consists of the Parents/Guardians of all the children from


Holy Infancy School, the teaching staff, the Pastor, the priests and all those interested in furthering the cause of Catholic Education in Holy Infancy Parish. Only those parents who pay the $10.00 membership fee have active voice in the election of officers for the Executive Committee.





	Meetings:


		The membership at large meets four (4) times during the school year.  


Dates are published each year in the school calendar.





		The Executive Committee, consisting of officers and committee chairpersons, meets monthly during the school year.  All members are invited to attend Executive Committee meetings.  Dates of these meetings, as well as officers of the Holy Infancy School Association (HSA), are published annually with the current school calendar.
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LIBRARY





	Students should use the library properly and follow all the regulations set for its use.  Books may be taken out and must be returned when due.  A fine is imposed for overdue books.  Payment must be made for lost books.  These rules apply to the public library as well as the school library.  Damage or loss of books will result in payment in full.  The library is available for study and research on assigned days when an adult supervisor is present.








LOST AND FOUND





	Articles that are lost and found are displayed so that students may reclaim them.  Students in all grades should have their names in school uniform items and on their book bags so that they are easily identifiable.








LUNCH PROGRAM SUPERVISION





	A student's name should appear on his/her lunch bag or box.  The children are responsible for having a cloth or placemat to cover their place while eating lunch.  Students are supervised at lunch by the teachers and volunteers.  The students remain in their places until they finished eating and are dismissed by the teacher in charge.  Students are expected to be respectful, courteous, and attentive to the directives of the teacher supervising the lunch period.  School lunches are available, but must be ordered and paid for on a monthly basis.  White milk, chocolate milk or juices may be ordered by the student each day.  Pretzel rods may be purchased daily. 


	


Schoolyard supervision is provided by the Principal and teachers.  Parents are encouraged to volunteer to serve in the schoolyard.





MEDICAL





	Physical Examinations: The State Law of Pennsylvania requires that students 


entering Kindergarten, First and Sixth Grades receive a physical examination by their family physician. Forms for this purpose are distributed to the parents. Parents are asked to comply with this regulation and to return the form to school promptly.


	Dental Examinations:  Dental Examinations are given in Kindergarten, Third and Seventh Grades.


	Nurse On Duty:  The school nurse is at Holy Infancy School one day a week three times a month to perform the State mandated services.





MONEY





	Whenever money is sent to school, it should be in an envelope labeled on the outside with the child's name, the amount enclosed and the purpose for which is sent.  To facilitate the collection of money, please enclose the exact amount.











-11-





PARENT-TEACHER CONFERENCES





	Parent-Teacher conferences are held to develop a greater understanding of a child and to aid his/her growth by mutual effort and sharing of ideas.


Conferences are scheduled throughout the year and at any time deemed necessary.  Parents wishing to speak with any teacher may make an appointment to confer at a mutually agreeable time.





PHYSICAL EDUCATION





	Physical Education is a state requirement and classes are conducted for all students. Class must be taken by every student unless a written excuse from a doctor is presented to the gym instructor. The gym uniform must be worn. A child may not choose to sit out on the bleachers without express permission from the instructor. If a student refuses to participate, a detention must be served and an apology given for insubordination.


(Refer to School Uniform)


	PROMOTION





	A student is promoted to the next grade when he or she adequately demonstrates the mastery of material covered in all or the majority of major subject areas.  Promotion is left to the discretion of the teacher and the Principal in consultation with the parents/guardians.





REGISTRATION, RE-REGISTRATION, TRANSFER





	Registration and Re-registration of all students is scheduled during Catholic Schools Week, which generally is held the first week of February.  Pupils will be admitted to the Preschool and Kindergarten if they are four (4) and five (5) respectively by October 15th.    Required information at the time of Registration:


1.	Birth Certificate


		2.	Baptismal Certificate if child not baptized at Holy Infancy


		3.	Medical Record of Immunizations


		4.	Social Security Card or Numbers


		5.	Registration Fee  (Non-refundable)





	Transfers:  Pupils transferring from Holy Infancy School should present a written request from their parents prior to registration at the new school.





RELIGION





The parent is the first and most important educator of the child and bears the responsibility for the child’s spiritual growth.  The faculty at Holy Infancy strives to assist parents in this endeavor and reinforces throughout the entire school day those Christian values which children receive at home.  Holy Infancy School is a community of teachers, priests and parents working together for the glory of God.  The priests preside at liturgies and para-liturgical services to help deepen awareness of the Good News of Christ.  It is the responsibility of the parents to see that their children attend Mass or church service each Sunday.  We encourage worship as a family unit.
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	The entire student body has the opportunity to participate in the liturgical and para-liturgical celebrations each month.





	Students preparing for the reception of the Sacraments of Reconciliation, Holy Eucharist, and Confirmation receive special instruction to insure proper knowledge, attitudes, and appreciation relative to each of these meetings with Christ.





REPORT CARDS





	Report cards are distributed four (4) times a year:  November, January, April and June. We require a parent's/guardian's signature and strongly recommend that comments be made in the space provided.  Report cards must be returned as promptly as possible.  If lost, a fee will be charged.


Parents/guardians who wish to discuss a child's progress are encouraged to do so, but ask that an appointment be made in advance.  No appointments may be scheduled during a teacher’s scheduled class time.





RETENTION





	A student is retained if he or she has not adequately mastered the subject material in  two (2) major subjects.  The decision to retain a pupil is left to the discretion of the teacher and the Principal, in consultation with the parents/guardians.





SCHOOL  UNIFORMS





	School uniforms are worn from the first day of school to the end of the school year.  Uniforms must be purchased at Flynn, O’Hara Uniform Company located at 1876 Catasauqua Rd., Bethlehem.


Girls:


	1.	Plaid uniform jumper and white blouse with Peter Pan collar ( ). Blouse


		may have long or short sleeves.


	2.	Plaid skirt with white blouse and navy blue vest or navy blue school 


		sweater (Grades 5-8 only).  Vests or sweaters must have school logo.


	3.	Navy blue slacks with white blouse and navy blue vest with school logo or              


		school sweater.


	4.	Navy blue or white knee socks. (not ankle length socks)


5.	Pull-over school sweater or navy blue button-down sweater with school logo.


	6.	Sturdy shoes, brown, black or blue with soft rubber soles and heels.


(NO sneakers, boot-style shoes or shoes with high heels.  Boot-style may be worn in snowy or rainy weather).


Small earrings may be worn with pierced ears except NOT ON GYM DAY.           Earrings may be post or ½ inch hoop earrings. (Only other Jewelry permitted—wristwatch, simple cross, one ring but not on gym day).  No Make-up may be Worn.


            8.        SUMMER UNIFORM (September, October, May, June):


	(If April is extremely warm the principal may allow summer uniform)


		Navy blue shorts and white knit shirt with Holy Infancy logo.
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SCHOOL UNIFORM





Boys:


	1.	Navy blue slacks (uniform) with white shirt (long or short sleeves).


		(NO jeans or casual pants)


	2.	Navy blue or white socks.


	3.	Navy blue school sweater with logo.


4.	Shoes, brown or black.  (NO Sneakers or boot-style shoes.  Boot-style may be worn in snowy or rainy weather.)


5.	Plaid tie for Grades Kindergarten through 5. 


	Solid blue or plaid tie for Grades 6, 7, and 8.


6.	Hair should be neatly groomed. (Only jewelry permitted—wristwatch, simple cross, one ring.  NO--Earrings, chains, etc.)


	7.	SUMMER UNIFORM (September, October, May and June):


		Navy blue shorts with white knit shirt with Holy Infancy logo.(NO  tie)





GYM CLOTHES: 


Gym Sweatshirt and gym sweatpants.  Color: Light Ash Grey to match school gym sweatshirt with logo.  (No dark gray sweat pants or pants with knee or side leg pockets.)


	Children will wear  school T-Shirt, shorts, and school sweat suit.  NO make-up


	may be worn.   NO  jewelry may be worn on Gym Day.


	THE  SCHOOL  WILL  NOT BE  RESPONSIBLE FOR  LOST  ARTICLES.





STUDENT DRESS CODE





Gym Uniform:	Students not properly attired for Gym Class (refer to STUDENT UNIFORM-above) will be benched and will not be allowed to participate in gym class.  Points will be taken off their gym grade.  If they come a third time without their uniform they will receive a detention.





School Uniform:	A grace period of three (3) days is allowed to correct uniform violations (refer to STUDENT UNIFORM above).  Students still in violation after three (3) days will not be permitted to attend class until the required uniform is worn properly.  With


	legitimate reason, parents may obtain an extension by written request.  This extension


	is granted by the principal.





Jewelry:	Jewelry will be removed and placed in an identified envelope.  This will be kept in a common place until the end of the school year.  The school is not responsible for lost or misplaced items.





Make-Up:	Students wearing make-up other than that permitted by the Dress Code will remove it upon request by teacher/principal.





Nail Polish:  	Nail polish or artificial nails are not permitted.  If they are worn, they must be removed.


Additional consequences :	1st offense:	Phone call to parent


					2nd offense:	Detention
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SAFETY





	To provide safety of our children during the school day, the following regulations are to be observed:





	1.	Walkers


		Children walking to and from school must cross streets only at corners.


		Obey safety regulations, police officer and designated safety patrols.                                                         


                       Parents are requested not to call to children to cross in the middle of the


                       street.





	2.	Car Riders


		Cars  may not park directly in front of the school building to await


		children.  The area in front of the school building is designated for student


		pick-up and student drop-off by busses only.  There is a NO PARKING sign that                                                                              


                       should be obeyed by drivers.





	3.	Bus 


		Students riding the school buses must abide by the State Code of 					Transportation.  The bus drivers are to notify the school of any violations.


		After notifying the parents, any student may be suspended from riding the 


		buses  by the driver and/or the Principal.





	4.	Visitors


		Parents and all visitors coming to school during school hours must use


		the front  entrance and  REPORT TO THE OFFICE.





		


	5.	Leaving


		No child may leave the school premises after he or she has arrived in the 


		morning or during lunch time unless a parent sends a note and comes to  


 		pick up the child.  The parent must sign the child out in office.





	6.	Late Pick-Up


		For the safety of your child, please notify the school office (868-2621)


		if, because of an emergency, you will be late picking up your child at


		dismissal.  As a courtesy to the school personnel, please pick up your


		child on time.  (If you are late and the school has not been notified,


		your child automatically will be  put in the After-Care Program and


		charged the hourly rate.








SCHEDULE





	Class schedules vary according to grades.  In middle school a departmental schedule is followed.  Other grades are conducted as self-contained classrooms.  In all grades the schedule varies according to prescribed time for each subject.
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SCHOOL RULES


1.	Students are not permitted to leave the school grounds without permission.  Safety and liability are two important factors to be considered.


	


	Consequences:	Out of school suspension.


			The student is responsible for all missed work, tests, and/or quizzes.





2.         Gum Chewing


	


	Consequences:	1st offense:	Two hours of service after school


				2nd offense:	Detention





3.	Students are expected to use school materials and property with reasonable care.


	


	Consequences:	Restitution and Detention.





4.	Students are required to respect the physical well being of their classmates.  All forms of fighting are prohibited because serious injury can occur.


	


	Consequences:	1st Offense:	Out-of-School Suspension and parent conference


2nd Offense:	Out-of-School Suspension and parent conference


3rd Offense:	Probation/Possible Dismissal from School





5.	Students are encouraged to show respect for everyone using appropriate words and actions.





Consequences           1st offense:  Apology to person offended and detention


   During this detention the student will be required to answer the following questions:


What was said?                            3.  Who was affected and how?


Why did you say it? 		        4.  What would have been a better response?  


            These responses will be shared with the teacher and the person offended by the words or actions.


Consequence:           2nd offense:  Detention	


During this detention the student will be required to write a specified number of compliments in a sentence.  The teacher will determine the number to be written.


    		


6.        Forging a signature is dishonest and not acceptable behavior.





Consequences:	1st offense:	Notify parents and serve detention


            			2nd offense:	In-School Suspension





7.	The students are expected to use their talents well.  The work they submit should be      indicative of their own ability.  Cheating will not be tolerated.  This includes copying homework as well as copying on tests.





Consequences:	Failing Grade             	2nd offense--suspension


			Notify parents		3rd  offense—parent/student conference


Detention with Principal. Action determined by Principal.
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8.	Spit balls are not permitted.�	


	Consequences:	Detention�				Fill a lunch bag with spit balls.





9.	Snowballs are not permitted on school property.�	


	Consequence:		Detention





10.	Drugs, alcohol, smoking, weapons, harassment of any kind (verbal or physical), and�	inappropriate sexual behavior are damaging to the individual and those around them.


	


	Consequences:	Conference with parents, guidance counselor, principal, teacher,�				and student.�				Possible Suspension/Expulsion


*N.B. Reason for possible expulsion—Conduct in or out of school that is detrimental  to the reputation of the school.





11.	The principal or any teacher has the right to address any infraction that may not be listed�	above.





12.	Lateness disturbs the schedule.  For every third lateness, a student in Grades 3 to 8 will 


	receive a detention.





When persistent violations of classroom rules occur, the student will be required to meet with classroom teacher and parent.  Subsequent violations may warrant meeting with the principal.





�School Rules





               Following 3 detentions, a student committing an infraction against a scho 


               will be suspended.





	         An infraction following a second suspension warrants expulsion after


               Consultation with Principal, Pastor, and Superintendent of Schools.





               These detentions and suspensions are cumulative throughout the year.





Please Note:	





When a student skips a detention they will receive two (2) consecutive detentions.





Any student receiving a detention will call parents from school.  The detention


		will occur the next day.





Detentions will be an hour unless otherwise determined.�


An expulsion must be approved by the Superintendent.
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SUPPLIES





	Each child is supplied with items he/she will need on the first day of school.  As school supplies are used or lost, new supplies are available for purchase on Tuesdays and Thursdays throughout the school year.


	Some school books are furnished by Acts 195 and 90.  These are issued with the understanding that proper care and use by the student are maintained.  A price set by the school will be required if the materials are damaged or lost.





	Books must be covered and book bags used by all the grades.  Covers are available at school.


	All school supplies should be bought in school.  Teachers have specific requirements for copybooks, etc. that the children use in school.





TELEPHONE





Children are not permitted to use the phone during school hours, except in an emergency.  Likewise, teachers do not answer phone calls during class hours.  In case of emergency students obtain permission to use phone in the office.    





�

















TUITION AND REGISTRATION


	


Tuition rates are published each year prior to Registration and Re-registration times.  The Registration Fee includes cost of initial stationery supplies, testing fees, report cards, etc.  Registration Fee is paid at the time of registration each year.  Re-registration Fee is due on date determined by school office directive.





POLICY FOR TUITION PLAN


Tuition may paid by two (2) different Payment Plans:





Plan 1	-One (1) payment			        - On or before August 1


Plan 2	- First Star Savings Bank Tuition Plan       - According to signed agreement


	  Ten (10) payments			        - First Payment: June 


						        - Final Payment:  March


All required tuition must be paid on tuition due date.  A $10.00 monthly late charge will be added to all accounts that are in arrears.


Failure to make previous arrangements will be considered grounds for discontinued service of the child:


	


NO  Promotional Exercises      NO  Field  Trips          NO  Report Cards


NO  Transfer Card or Records should parent enroll child in another school.
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TARDINESS





Lateness disturbs the schedule.  For every third lateness a student in Grades 3 to 8 will receive a detention. 





TESTING  (STANDARDIZED TESTS)





	Holy Infancy School has a comprehensive testing program administered each year to students.  This test is administered to Grades 2  through 7 in March or April of each year.  This assesses achievement in reading, math, language and basic skills. 


            Grades 3, 5 and 7 will take the Cognitive Ability Test. 





            Early Prevention of School Failure Screening Tests are administered during the month of April to students going  from Pre-K to Kindergarten.





VISITING  SCHOOL


	


Parents/guardians and visitors must report to the School Office.   Teachers are not permitted to leave classrooms while classes are in session either to answer the phone or to confer with parents.  Accordingly, visitors may not go to a classroom during school hours or at dismissal without the permission of the Principal.  (There are some exceptions for Pre-School and Kindergarten).


	If it is necessary to bring anything to students during the day, the item should be labeled with student’s name and grade and left in the school office.  Lunches are to be left in the school hall.


POLICY ON  NONDISCRIMINATION





	Holy Infancy School does not discriminate on the basis of sex in educational programs and activities and employment under applicable regulations of Title IX of the Educational Amendments of 1972.  Holy Infancy School admits students of “any race, color, creed, or national origin.”


STEWARDSHIP  GUIDELINES


Principal’s Responsibilities:


      1.   Create within the school the best learning situation possible by developing an


                              atmosphere of mutual respect.





      2.   Organize school schedules and teaching assignments and require effective


                              classroom management and instruction.





      3.   Work with students and staff to formulate effective school building


                              regulations.





      4.    Assist in the orientation of all students, staff, and parents to the Guidelines of


                             Student Behavior.





      5.    Be fair, firm, honest and consistent in all decisions affecting students,


		     parents and staff.





-19-





   


       6.	Demonstrate, by work and personal example, respect for law and


		order, self-discipline and genuine concern for persons coming under


		their authority.





       7.  Assume responsibility for the enforcement of the Guidelines for Student Behavior and


      insure that all discipline cases referred are resolved promptly.  The person making the 


      referral will be informed of any action taken.									


        8.  Become acquainted with the students by visiting classrooms and attending


		school activities.





Parent's  Responsibilities:


        1.	Guide the child from the earliest years to develop socially acceptable


		standards of behavior, to exercise self-control, to be honest, and 					accountable for his/her actions.





        2.	Teach the child, by word and example, respect for law, for the authority


		of the school, and for the rights and property of others.





        3.	Instill in a child a positive and enthusiastic attitude and encourage a 					personal desire to learn.





        4.	Discuss with the child the rules for which he or she is responsible and as


		a family become aware of the consequences, financial and legal, for


		specific violations.





       5.	Be sure the child's attendance at school is regular and punctual and all


		absences are properly excused.





       6.	Encourage the child to be responsible for his or her personal appearance


		and to comply with the dress code of the school.





       7.	Provide a location at home where the child can do his/her homework in a


		quiet atmosphere and stimulate the child to do some individual thinking.





       8.	Provide nutritious lunches for your child.  Avoid candy, sugar-coated 				           foods, soda, potato chips, etc.


		


        9.	Be sure your child gets sufficient sleep.





       10. Finally, keep in mind that parental attitudes and opinions often become


 	     those of your child.





Student’s  Responsibilities:


Take advantage of the academic opportunities offered at school.





Support and practice in-school activities.
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3.	Be mutually respectful and honest in your relationship with teachers


		and staff.


            


4.	Be mutually respectful and honest in your relationship with other					students.


	


5.	Be informed regarding student rights and responsibilities.


            


6.	Cooperate with school staff.


            


7.	Assist school staff in running a safe school for all students.


            


8.	Obey the Guidelines for Student Behavior while on school property


		and at school activities.





Teacher's and Staff's Responsibilities:


	1.	Promote a climate of mutual respect and dignity.





	2.	Distinguish between minor student misconduct, best handled by the


		teacher, and major problems, best handled by the administrator.





	3.	Handle individual infractions privately and avoid punishing innocent


		individuals.





	4.	Teach, by example, honesty, common courtesies, respect for law and


		order and self-discipline.





	5.	Explain Guidelines for Student Behavior and require their observance.





	6.	Be fair, firm and consistent in enforcing school rules in the classroom,


		hallways, lavatories, on the school grounds, and all school sponsored


		activities.





	7.	Recognize that some disciplinary problems are related to student academic


		frustration, and interpersonal relationships.





	8.	Inform parents/guardians regarding student achievement and behavior, and 


		be willing to consult with students or parents/guardians whenever 					necessary.





	9.	Be aware of changing patterns in students and refer to a counselor or 


		administrator any student whose behavior requires special attention.





							Revised 1995              Revised 2005


							Revised 1996		Revised 2006


							Revised 1998		Revised 2008


							Revised 2000
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Holy  Infancy  School


127 East Fourth Street


Bethlehem, PA  18015-1701




















IMPORTANT CONDITIONS OF ADMISSION





HOLY INFANCY SCHOOL accepts your child/children for admission on the condition that you, the parent or legal guardian, for yourselves and on behalf of the child/children accept the philosophy and objectives set forth in this Parent-Student Handbook.





By signing this document, you acknowledge not only the receipt of the Parent-Student


Handbook, but that you have read, understood, and accepted the philosophy and objectives of the school.





Please remove this page from the Handbook, sign and return to school immediately.





We accept the above conditions of enrollment of our child/children in Holy Infancy School.








__________________________________________       ____________________


Signature of Parent/Guardian                                           Date








Name (s) of Child/Children:                                               Grade:





___________________________________________        ___________________





___________________________________________         ___________________





___________________________________________         ___________________





___________________________________________          ___________________





___________________________________________          ___________________
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School  Rules


  Following 3 detentions, a student committing an infraction against a school rule


  will be suspended.





  An infraction following a second suspension warrants expulsion after


  consultation with Principal, Pastor, and Superintendent of Schools.





These detentions and suspensions are cumulative throughout the year.











CELL PHONES, BEEPERS AND PAGERS





Students are not permitted to use cell phones, pagers, or beepers in school or on school property


at any time. �There will be disciplinary consequences for inappropriate use of cell phones.














